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Software and Hardware Requirements

The electronic submission of Financial Data Schedules and Data Collection Forms using the
Financial Assessment Subsystem for PHAs (FASS-PH) requires computer resources and an
Internet browser. The optimum software and hardware resources are recommended for
efficiency, although users can operate with the minimum required resources.

Optimum Hardware Resources

Processor: Pentium Il or higher
RAM: 128 MB or higher
Modem: DSL or Cable

Video card: 256kb or higher
Free hard drive space: 75MB

Optimum Software Resources

Operating System: Windows 98 or higher
Standard Browser: Microsoft Internet Explorer' 6.0 SP1 with 128-bit (or Netscape? 4.79)
PDF Reader: Adobe® Acrobat Reader 4.05 or higher

[J NOTE: Internet Explorer 6.0 SP1 is the standard browser for FASS-PH. However,
FASS-PH continues to support Netscape 4.79. Users should not use versions
of Internet Explorer or Netscape greater than those listed above. Internet
Explorer 6.0 (128-bit) or Netscape 4.79 can be downloaded from the Internet. The
procedures to download Internet Explorer 6.0 (128-bit) can be found at
http://www.microsoft.com/downloads. For instructions on downloading Adobe
Acrobat, please refer to the Getting Started chapter of this guide.

Minimum Hardware Resources

Processor: 486

RAM: 8 MB

Modem: 14.4kb

Video card: 256kb

Free hard drive space: 50MB

! Copyright© Microsoft Corporation.
Copyright© Netscape Communications Corporation.

Copyright© 2000 Adobe Systems Incorporated.
All rights reserved. Protected by the copyright laws of the United States and international treaties.
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Minimum Software Resources

Operating System: Windows 95

Browser: Microsoft Internet Explorer* 6.0 SP1 with 128-bit encryption (or Netscape® 4.79)
PDF Reader: Adobe® Acrobat Reader 4.05 or higher

Checking Resources

To check your PC’s resources:

1. From your desktop, double-click on the My Computer I icon. The My Computer

window displays.

S My Computer M=l E3
File Edit “iew Help
% Floppy (&)} Ms-dos_6 (C) (a3 Sys on
"Feall' (F)
Ctd on Org on 'Reall’ Das on DS an
'FealllUser.. (H:) 'Feall' () 'Feall' (=)
(G
DS an DS an Contral Panel Frinters
'Feall' ") 'Reall' ()
12 object(s) | 7

4 Copyright© Microsoft Internet Explorer Corporation.
Copyright© Netscape Communications Corporation.

Copyright© 2000 Adobe Systems Incorporated.
All rights reserved. Protected by the copyright laws of the United States and international treaties.
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2. Double-click on the Control Panel Lcentolpanel

Add MNew Add/Femove Date/Time Display

icon. The Control Panel window displays.

Hardware Programs
£ & & O
Find Fast Fonts Internet Keyvhaoard hdail and Fax
29, =
& =5
todems Mouse kultimedia MNetiork Fasswords

Frinters Regional Sounds Shystem
Settings
20 ohject(s) A
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]
3. Double-click on the System swen) jcON. The System Properties window displays.

System Properties

General i

— Perormance status

hMemory: 32.0 MB of RAM
Swstem Resources: 66 free

File System: 32-hit

Yinual Memaory: 32-hit

Disk Compression: Motinstalled

FC Cards (FCMCIA): Mo PCMCIA sockets installed

Your system is configured for optimal performance.

—Advanced settings

Graphics... |

(0]:8 I Cancel

4. Click on the General and Performance tabs name to view the system properties and
determine if your computer has the minimum requirements.

5. Click on the OK button to close the window.

6. Click on the Close 2] control icon in the top right corner of each remaining window to close.
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Internet Basics

The Internet is a world-wide system of computer networks facilitating access to information and
people. Using the Internet to access and use HUD’s secure systems requires an Internet
connection and a computer with a modem and Internet Explorer 6.0 SP1 or Netscape 4.79
browser application. A browser allows access to Web pages on the World Wide Web (www or
the Web). The Web is a universally accepted standard for sharing information on the Internet.
The Web consists of information organized into pages stored on computers physically located
throughout the world.

[7 NOTE: Microsoft Internet Explorer is used as the primary example browser in this guide.
Web Page
The Web page is a document or application with a unique address on the Web, including links

to other pages.
title bar
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Title Bar

The title bar at the top of the page displays the title of the document or application of the Web
page that is active or currently displayed. When more than one window is open, the title bar of
the active window is bold; the other open title bars appear faded.

#] Real Estate Assessment Center (REAC]) - HUD - Microsoft Internet Explorer u[i]ﬁ

Control Icons

In the right corner of the title bar, there are three control icons.
] Real Estate Assessment Center (REAC) - HUD - Microsoft Internet Explorer u[i]ﬁ

With a mouse click, the Minimize E] icon reduces or minimizes the window to the bottom of the
page. To enlarge the window back to full size, click on the appropriately titled box at the bottom

of the page. The Minimize/Maximize icon reduces the window to a smaller size, allowing the
user to view other open windows or the desktop. To enlarge the window back to full size, click

on the Minimize/Maximize icon again. The last control icon is the Close icon. Clicking
on this control icon closes the browser application (and the document or application open within
the browser) and returns the user to the desktop.

Menu Bar

The menu bar provides drop-down menus for browser functions. By placing the cursor over a
menu item and clicking on it with a left mouse button, the drop-down menu appears. Highlight
the appropriate menu function with the cursor to make a selection.

Ef Real Estate Assessment Center (REAC) - HUD - Microsoft Internet Explorer

Fle Edit View Favontes Tools Help
[NE oy

Open... Cti40 / Search Favorites @ Medka G_‘
Edit with Netscape Navigator )
b findex.cfm

Save As... _-
Page Setup...
Print Chrisp Estate Assessment Center
Print Preview...
Send »}al Estate Assessmel
Import and Export...
Proparties ATTENTION ALL PHAIN
wiork Offfine Effective Monday, March 15, 2004, the
Clase Department of Housing and Urban

Development, Office of Public and Indiz
ST - Housing - Real Estate Assessment

Calendar
Industry user guides

Center (PIH-REAC) will be using your e:
mail address in the Public and Indian
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Available menu functions are text items in bold. Menu functions that are not available appear
faded and cannot be activated.

Tool Bar

QBack M =2 | \ﬂ |EL| | S ! Search ‘E_\'{:’Favorites @Media 6-‘< i E < J%

The tool bar consists of buttons representing browser functions.

Available functions are buttons with bold text and graphics. A tool bar button appears faded if
the function is not available.

URL (Location Identifier)

The unique location of the Web document or application is called the Uniform Resource Locator
(URL). The URL is used to find a particular Web page among all the computers on the Internet.
Enter the desired URL in the Address field and press the Enter key.

address @http:,l',l'www.hud.gov,l'offi-:es,l'rea-:,l'index.cfm V a Go  Links *

Links

Real Estate
Assessment Center
About REAC

Business area products
Business partners

Online systems

Common questions
Calendar

Industy user guides

Library

Directory
Training

Technical support

Contactus

A link provides a method to move quickly from the current page to another Web page. Links are
typically underlined, although they do not have to be. Click on a particular link, and it moves the
user to that particular page. Once the link is accessed, it typically changes color to indicate the
user has already accessed it once before.

Scroll Bar

The horizontal and vertical scroll bars allow users to move around and view portions of the
document that might not be visible on the screen.

(= (2]
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To move around on a page, use the single arrow directional buttons (i.e., Left S, Right %,

Up#*!, Down *1). Users can also click on the scroll bar and slide to the desired location in the
document.

Document Status Indicator

The browser logo indicates the status of the action being performed. If the browser is

performing an action (for example, searching a database for information): the IE oW logo on the
top right hand corner appears to be moving, and the status indicator line at the bottom of the
page describes the status (for example, “Opening Page https:// . ..”). Upon completion of the
action, the logo returns to its static state, the Stop button appears faded, and the status
indicator line reads “Done.”

&] Dore S % Local intranet

Security Status Indicator

The Lock = icon indicates whether the Web page is secure or not. Some Web pages can be
secured or blocked from other Internet users if the page contains sensitive information, such as
financial or housing information. If the Lock is closed, the page is secure. If the Lock is open, it
is not a secure Web page.

&] Dore S % Local intranet
Favorites

. Fawvorites L . . .
The Favorites & function is a browser tool that provides the user with quick access to

a Web page. Once a Web page’s title and location is marked as a favorite in the browser, the
user does not have to remember and type in the URL or go through a series of links to access
that page. To add a Favorite, click on Favorites icon or select Favorites from the tool. Select

1+
Add to Favorites or click on the 8 #33+ t5 mark the page. The Web page location is added.

Favarites
add... [ Crganize. ..

[ Best of the Web

) Inside Metscape

5 Links

) Media

i Personal Toolbar Folder

1 Search and Directory
[J NOTE: A Favorite feature is a convenient browser feature. The example shown here uses
the Internet Explorer browser.
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All Favorites appear in list form under the Favorites option. Clicking on a favorite in that list
takes the user directly to that page. Note: Users should not add the FASS-PH system pages to
their favorites. As an alternative, users can add the PIH-REAC Online Systems page as the

favorite (http://www.hud.gov/offices/reac/online/reasyst.cfm). From there, the user can navigate
to the FASS-PH system.

Initial Browser Settings

For FASS-PH to function properly, the user’s Internet browser must be set to accept cookies. A
“cookie” is a file automatically stored on the user’'s computer and/or to reload pages.

Internet Explorer Settings

To set the IE settings:

1. From the desktop, double-click on your IE & prowser icon. The initial IE page displays.

2. Click on Tools on the menu bar, at the top of the tab page, to view the list of options.
Tools Help

Mail and Mews b
Synchronize. ..

v Show Related Links
Learn Page

Inkternet Optiones. ..

3. Click on Internet Options to select it. The Internet Options settings window displays.

4. Under the Temporary Internet Files section, click on the "Settings" button. The Settings
preferences page displays.

Temporary | ntemet filez

o Pages wou view on the Internet are stared in a special folder
@& Y for quick viewing later.

[Delete Eeekiee...] [ Delete Files. .. ] [ Settings...

5. Under the "Check for newer versions of stored pages" heading, click on the "Every visit to
the page" radio button and click OK.
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Settings

‘ Check For newer versions of stored pages:
L
& (%) Every visit to the page

{:} E'very time wou skark Internet Explorer
) Aukomatically

{:!' MNewver

Temporary Inkernet Files Folder

Current location:  CH\Documents and
Settings\C20859 Local
Settings! Temporary Inkernet Files),

Amount of disk space to use:

j cos = ME

[ Mowe Folder... ][ Wiew Files. .. ][ Yiew Objects. .. ]

[ Ok ] [ Cancel ]

6. Under the Temporary Internet Files section, click on the "Delete Files" button.

Temporary |ntemet filez

o Pages wou view on the Internet are stared in a special folder
@& ¥ for quick viewing later.

[Delete Eeekies...] [ Delete Files. .. ] [ Settings...

7. Place a check mark in the "Delete all offline content" box. Click on the "OK" button to delete
the temporary files.
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[ = -
Delete Files mz || Advanced

'E Delete all files in the Tempoarary Inkernet Files
£ vou can alsa delete 4l wour offline content skored Hage.

lacally,

Delete all offline content

e Blank
Ok l [ Cancel ]

o Pages pou view on the Intermet are stared in a special folder
@& Y for quick wiewing later,

[Delete Euukies...] [ Delete Files... ] [ Settings...

Higtary

The Higtor folder containg links to pages vou've vizited, for
quick access to recently viewed pages.

Dravz to keep pages in historny: 20 1= Clear Higtary

[ Colors... ] [ Fontsz... ] [ Languages... ] [.ﬁ.ccessibility...]

[ )4 ” Cancel ]

7. Click on the "OK" button to close the Internet Options window.
8. Close the browser completely.

9. Re-open the browser and access FASS-PH.
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Netscape Settings
To set the Netscape settings:

1. Open the Netscape browser, by clicking the i icon.

2. Click on "Edit" on the menu bar (at the top of the browser) to view the list of edit options.

w

‘it Homes and Communities - LS. |
File Edit ¥iew Go Communicator  Help

0

Hom

hittp. /4
Select 4l Cerl+&

Find in Page.., Cbid+F
] Wed

Search Internet

Preferences.., -

3. Click on the "Preferences" option to select it. The Preferences settings window displays.
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SN Office of Public and Indian Housing, Real Estate Assessment Center (PIH-REAC)

fj * “I'III :‘%} Financial Assessment Subsystem — Public Housing (FASS-PH)
||||| " : Release 8.0.0.0
o 2.0 Getting Started
r —
Preferences ]
Category:
= Appeaance nices that affect the entire product
Fonts
Colors
= Mavigator v Autornatically load mages
Languages [V Enable Java
Applcations r TR o
Smart Browsing SERC kR B
+ Mail & Newsaroups ¥ Enable JavaScript
:t EDEIWEI Access ¥ Enable JavaScipt for Mail and News
+ Lomposer
+ Offline Ij End:llﬂ $tih shests
+ Advanced [~ Send emad addiess as anonymous FTF password
Coakies
i* pccept 3l cookies
(" Accept only cookies that get sent back to the onignating server
" Dizable cookies
[~ Wain me before accepting a cookie

| oK. I Cancel Help

4. Double-click on "Advanced" in the Category list to select it. The Advanced preferences
settings window displays.

- Advanced
Cache
Proxies
Smartlpdate

5. Then click on "Cache" under the Advanced Category list to continue to the Cache
preferences settings window.
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L
7| Categony
= Appearance
Forits
Colors
= Mawigatos The cache iz used to keep local copiez of equently acceszed
Languages documents and thus reduce time connected ta the netwark. The
Apphcati Reload button wall always compare the cache document to the nebwork:
1 ek and show the most recent one.
! Srait Browsing
: + Mad & Newsgroups Memomn Cache; i-lBEE K.Bytes Clear Memory Cache I
1 | ® Roaming Access }
Bl & Concom Disk Cache:  [7680  KBytes Clear Disk Cache |
B
il t EL:? o Disk. Cache Folder jI::kFrngam Files\Matscapa'L sers\def el cac
! Cache Chooee Folder, .
1 Prowes
!| Smanl)pdate Document in cache i compared to document on netwaork:
!I " Once per session
I &+ Every lime
JI " Never
i
g
1|
g
B
i | ok | Cancel Help
i

6. On the Cache Preferences window, click on the "Every time" radio button to set the browser
to reload pages every time.

7. Clear the browser's memory cache by clicking the "Clear Memory Cache" button and then
clicking the "OK" button.
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- Mavgator The cache it used Lo keep local copees of frequently sccessed
Languages documents and thus reduce time connected to the network, The
Apphications FReload button will abwsys compare the cache document to the network.

. and show the maost recent one,
Smart Browsing

+ - Mail & NENMN_'P Cache |
+ Roaming & Memory Cache .
+ Composer ligk Cache
+- Offlne ? This will remove all the Files currenthy in your memory cache. |G —
- Advanced \V Continue? shdefaulthcac
Cache
ose Folder...,
Proxies oK | cancel Q
Smartl s
" Once per session
® Every time
T Meser

8. Clear the browser's disk cache by clicking the "Clear Disk Cache" button and then clicking
the "OK" button.

;FF'T;“‘T'S ) and show the most recent one

Il IoeEng

+ Mail & New = e i

+ Roaming &cc Disk Cache :

g e 1 Disk Cache

+- Offline <2 This will remove all the Files currenkly in your disk cache,

e {r) gl ershdefaultcac
l:a::F_-a “oose Folder, ..
Prosias 0k I Cancel
Smattlpe prkc

" Once per session
% Evey time
I Meyver
ok Carcel Help I

9. Finally, click on the "OK" button to save the settings and close the window.
10. Close the browser completely.

11. Re-open the browser and access FASS-PH.

Final 2-15 03/23/2004



@MENTOF

Office of Public and Indian Housing, Real Estate Assessment Center (PIH-REAC)
Financial Assessment Subsystem — Public Housing (FASS-PH)
Release 8.0.0.0

U.
Ow s %,
5'Vr QN\%O

GA,\/ DE Vb&o

2.0 Getting Started

Viewing PDF Documents

Some of the documents posted on the PIH-REAC Web pages are read-only files that require a
pdf reader tool to view the documents. A reader application can be downloaded free of charge
via a link on the real estate assessment center page.

crobat Reader - [YUSC8J0M_pdf]
File Edit Yiew Tools Window Help

]« | o|o|m ea)

PUBLIC HOUSING ASSESSMENT SYSTEM
FINANCIAL INDICATORS
1998 Fiscal Year End Advisory Scores

The following indicators are currently vsed 1o assess the financial condition of Public Housing
Authorities subject o evaluation by the Real Fstate Assessment Center. The financial condition
of each PHA is evaluated w determine whether the PHA has sulficient financial resources and is
managing those resources effectively w support the provision of decent, sale and sanitary
housing. The caleulations below provide o general description of the accounts used o construct
each indicator, A derailed schedule of computations for each indicator is available from the
SUIMIMArY page.

1. Current Ratio

Calculation:

Current | mh:huu

The Current Ratio measures 4 property’s liquidicy and ability 1o meet near term financial
obligations. It is designed to indicate it a PHA could meet all curvent obligations if such
obligations became immediately due and payable. thereby requiring the PHA 1o use available
current resources (o pay those obligations, Therefore, a PHA penerally should have available
current resources at least equal o their current obligations 1o be considered fnancially lguid.
The maximum point valve for this indicator is nine points,

2. Number of Months Expendable Fund Balance

Calculation;

."\\LHL!.& Monthly RI‘LI.[]IK E x]ﬂ..nhl..'u

ap| [GPagetofz | O 100% | E85=11in ||
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To download the pdf reader:

In your Internet browser, navigate to the Adobe Acrobat Reader download site

(http://www.adobe.com/products/acrobat/readstep2.html). The Adobe Acrobat Reader page

will display.

Support Purchase

Adobe Reader home

Dowenloads
= Frea Adobe Readar

s Taxt-only download paga

= Third-garty plug-ins
= gBooks online

Product info

* Adobe Reader 6,0 Usar
Guide (POF: 5.2M

= Maw festures
= In depth

* Adohe Resder for Palm
05

= Acrobat Reader for
Paocket PC

= Acrobat Reader for
Svrnbian &5
Support and training

= Custorer support
= User forums

Related products
= acrobat family

= Server producks
* Photoshop Album

Adobe Reader

Download Adobe Reader

Thank you for your interest in Adobhe® Reader® — free software for viewing and
printing Adobe Portable Document Format (PDF) files on major hardware and
operating system platforms. adobe Reader 6.0 is the newest version of the familiar
Adobe Acrobat® Reader software. It also replaces Adobe Acrobat eBook Reader,
software for viewing high-fidelity eBooks on your notebook or desktop computer,

For viewing Adobe POF files on the go, Adobe Reader versions are available for Palm

QS@E, Pocket PC, and Symbian 05™ platforms.

To distribute Adobe Reader software or place an "Incdudes Adobe Reader” logo on
your printed material, ses details,

Step 1 of 2

Choose your language and platform. Your selection will determine the version
of software that you will download.

Language Platfarrm

| English _:]

IChoose a platform _;_1

Step 2 of 2

The platform and language combination specified will determine the version
of Adobe Reader that you will receive.

& Full version: You will receive the full-featured version of Adobe Reader
software, Recommended for broadband users,

¢ Basic version: You will receive a compact version of Adobe Reader software
without all available options. This version will transfer more guickly over
dial-up conhections.

By dowhnloading software from the Adobe ‘Web site, you agree to the terms of
our license agreement, Please read it before downloading.

» DOWNLOAD

An accessible, text-only Adobe Reader download page is available if you are using a
screen reader or need arn earlier version of Adobe Reader,

2. Follow the instructions for downloading Adobe Acrobat Reader’ software free of charge.

! Copyright© 2000 Adobe Systems Incorporated. All rights reserved. Protected by the copyright laws of the United
States and international treaties.
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